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Article I 
 
 

Purpose & Aims 

 
i.                    The Junior Common Room (henceforth ‘JCR’) of Lady Margaret Hall (henceforth 

‘the College’) exists and aims to: 

- Promote the interests and welfare of Students at the College during their 
course of study and representing, supporting, and advising students. 

- Be the recognised representative channel between Students and the College 
and any other external bodies. 

- Provide social, cultural, sporting and recreational activities and forums for 
discussions and debate for the personal development of its Students. 

 
Article II 

The constitution 
 
i.  This document serves as the constitution of the JCR in accordance with Part II of 

the Education Act 1994. It is subject to the approval of the College’s governing body 
and to review by that body not less than quinquennially. All previous constitutions  are 
hereby revoked. 

ii.  This document and its content are subject to the College’s equality and diversity 
policies. 

iii.                  The President shall have interpretive power in the first instance, subject to 
overrule by a motion of the JCR. 

 
Article III 
Membership 

 
i. All students studying for undergraduate qualifications or studying on the 

Foundation Course shall be full members of the JCR  
ii. Individuals shall have the right to terminate their membership, by notifying the 

President in writing of their intention so to do. Lack of membership shall not 

prejudice access to JCR facilities and services. Former members may resume 

membership by notifying the President in writing of their intention so to do. 

iii.  Those in their fourth year since matriculation, aged over 25, or with senior status, 
may choose to be members of either the JCR or the Middle Common Room (henceforth 
‘MCR’). 

iv.              Members of the MCR shall be considered associate members of the JCR. 
Associate membership confers the right to speak at JCR meetings, but not to vote, or to 
propose or second motions or amendments. 

 

 
 

Article IV 
Affiliations 

 
i.                The JCR shall be affiliated to OUSU and the NUS. 

ii.  The committee shall ensure a list of affiliations is available from the JCR 
secretary on request.  The list shall contain details of any subscriptions or similar 
fees paid or proposed to be paid, and of any donations made, to affiliated 
organisations.



Article V 
 
 

Executive officers 

 
i.  There shall exist several executive officers of the JCR, responsible for representing 

the membership and implementing the will of the JCR. Corporately, such executive 
officers shall constitute the JCR Executive. 

ii.               All members of the Executive are expected to attend Committee and JCR 
meetings in order to present a report on their activities. 

iii.  All members of the Executive are required to produce brief reports every fortnight 
when they have news that will benefit the JCR. They should also produce extended 
reports at the end of each term. The fortnightly reports shall describe 
recent activities and goals for the near future. The end-of-term reports shall provide a 
summary of all activities performed over the term. 

iv.              There shall exist the following executive roles: 
v.               The President of the JCR shall chair meetings of the JCR and its Committee, 

supervising the work of those in executive roles. They shall be the primary representative 
of the JCR on College committees and such other committees as is necessary, and sign 
cheques on its behalf. In particular, they shall attend Finance Committee, Governing 
Body, Domestic Committee and Welfare Committee. They shall be responsible for 
ensuring fidelity to this constitution, and maintaining its list of JCR representatives. 

vi.                 The Vice-President of the JCR shall be responsible for matters concerning 
accommodation, security, development, ICT and alumni relations. They shall facilitate 
the organisation of special events. They shall represent the JCR on such committees as is 
necessary, and support the work of the President. In particular, they shall attend 
Governing Body, Finance Committee, Information and Communications Technology 
Committee, and Development Committee. 

vii.                The Treasurer  of the JCR shall be responsible for all JCR financial arrangements,  as 
part of which they shall keep accounts of the JCR income, expenditure, battels 
administration and investments. Such accounts must be available to members of the JCR 
and the College on request. During their last term in office, they shall prepare and 
publish a financial report in accordance with Section 22(2)(h) of the Education Act 1994. 
They shall concurrently prepare a draft budget for the coming year for the approval of 
the College’s governing body. Guidelines for draft budgets are laid out in an appendix to 
this constitution. The administration of the Armorel travel grant will be under their 
responsibility also. They shall attend Finance Committee, Governing Body and the 
Grants 
Committee. They shall also sign cheques for the JCR as necessary. 

viii.               The Secretary to the JCR shall be responsible for the administration of Committee 
and Executive business. They shall prepare the agenda for and publicise JCR meetings, 
keep and publish minutes of the same. They shall keep a list of Executive-designated 
representatives, and represent the JCR on such committees as is necessary. They shall 
ordinarily act as returning officer for JCR elections. 

ix.              The JCR’s Internal Affairs Officer shall be responsible for the maintenance and repair 
of JCR facilities, and liaison with the relevant College authorities concerning the same. 
They shall represent the JCR on Domestic committee and other such committees as is 
necessary. 

x.  The JCR’s Academic Affairs Officer shall assist any JCR member in case of conflict 
with tutors or other academic problems, and shall endeavour to promote good academic 
practice and relations by whatever means they see fit. They shall represent the JCR on 
such committees as is necessary. 

xi.                 The JCR’s Access & Outreach Officer shall be responsible for JCR involvement in 
access initiatives, and shall promote a wider availability of places in the college to worthy 
applicants. They shall liaise with the College outreach officer, continue to maintain 
communication with schools and represent the JCR on such committees as is necessary.



 

xii.                The JCR’s  First Year Officer shall be responsible for the provision of information to 
incoming undergraduates, and shall assist in the provision of welfare services to first- 
year undergraduates. They shall organise ‘Freshers’ Week’ events and the college 
parenting scheme, as well as the production of a guide to the college for incoming 
undergraduates. They shall represent the JCR on Welfare committee, and other such 
committees as is necessary. 

xiii.               The JCR’s Male and Female Welfare Officers shall be responsible for providing access 
to information and services relating to undergraduates’ health and welfare. They shall 
promote University welfare campaigns. They shall undertake r e l e v a n t  training 
provided by the Oxford University Student Union (henceforth ‘OUSU’. They shall 
oversee the College peer support scheme. They shall work with the College to administer 
the Sarah Napuk Memorial Fund and make an annual report to the Napuk family. They 
shall represent the JCR on such committees as is necessary. In particular, they shall 
attend Welfare Committee. 

xiv.            The JCR’s two Social Secretaries shall be responsible for organising and promoting a 
programme of social events. In particular, they shall coordinate all arrangements 
necessary for the provision of College bops. They shall assist the JCR Treasurer in 
rendering accounts for such events. They shall represent the JCR on such committees as 
is necessary. 

xv.             The JCR’s two Shop Managers shall oversee the JCR shop, which must be open for 
at least one hour a week. This includes responsibility for stock and staffing, keeping and 
rendering accounts. They shall represent the JCR on such committees as is necessary and 
assist the JCR in such other ways as its President may direct. 

xvi.               The JCR’s  Sports Officer shall be responsible for promoting, sitting on the 
committee of and then informing applicants of the decisions for ASC funding 
applications. They 
shall help organise, run, and promote sport and physical recreation at the College. 

xvii.              The JCR’s OUSU Officer shall be responsible for representing the JCR at OUSU 
Council and General Meetings. They shall publicise the work of OUSU to the JCR, and 
propose motions and amendments to OUSU Council and General Meetings as directed 
by the JCR. They shall additionally keep the JCR informed about the activities of the 
National Union of Students (henceforth ‘NUS’). They shall also ordinarily act as deputy 
returning officer. 

xviii.             The JCR’s  Bar Officer shall oversee the JCR’s involvement  in the administration and 
running of the Talbot bar. They shall have assistance in their responsibilities from other 
members of the JCR should they require. They shall represent the JCR on Domestic 
Committee and any other such committees as is necessary. 

xix.            The JCR’s Music, Arts & Drama  Officer shall help organise, run, and promote 
music, arts, and drama at the College. They shall publicise such events to the JCR, as 
well as other relevant events at the University. They shall organise the ‘Arts Week’ 
event, to be run in Trinity term. They shall represent the JCR on such committees as 
is necessary. 

xx. 
xxi.    The JCR’s  Charities Officer is the College’s link to the Oxford Raise and Give (henceforth 

‘RAG’) network and has the responsibility of liaising with this body in order to help 
organize and promote university-wide fundraising events. They shall organize fundraising 
and/or charity-related events in College, for which they can get help either from the RAG 
network or from the College, if required. They shall attend regular RAG meetings with 
other College representatives, and shall represent the JCR on any such committees as is 
necessary. 

xxii.   The JCR’s Green Officer is responsible for trying to improve the environmental impact of 
the College and for raising awareness within the JCR of green issues. They shall liaise 
with the MCR’s Green Representative, members of the SCR - in particular the Domestic 
Bursar – and other members of staff, such as the gardening and catering teams. They 
shall organise large-scale events such as Fairtrade Fortnight and Green Week. They shall 
act as the College’s main point of contact for inter-collegiate eco-competitions, such as 



 

‘Student Switch Off’, and university-wide environmental activism, such as the Fossil 
Free Divestment Campaign. They shall represent the JCR on any such committees as is 
necessary. 

xxii.  The following officers will be form the equalities committee in addition to their role on 
the executive committee. This group will meet independently every two weeks. The chair 
of the equalities committee  will be one of the elected officers as selected by the equalities 
committee themselves. The chair will serve for a period of one term. 

 
o   LGBTQA Officer: concerned with matters of sexualities. Responsibilities of the Officer 

include, but are not limited to: 

- To negotiate with relevant members of College Common Rooms and College Staff the 
flying of the LGBTQ flag in February 

-    To help organise regular social events 

-    To provide appropriate welfare support, particularly the distribution of safer sex materials 

-    To work with relevant societies in College on matters of the LGBTQA community. 
 
o   Gender Officer: concerned with women’s issues. Responsibilities of the Officer include, but 

are not limited to: 

-    To promote and campaign against gender-based violence and harassment 

-    To attend OUSU First Respondent Training or equivalent training 

- To have an understanding of sexism against women in the Oxford and global 
community 

-    To be aware of and act upon other forms of sexism howsoever manifested 

 
o   Disabilities Officer: concerned with disabilities of all forms. Responsibilities of the Officer 

include, but are not limited to: 

- To be a point of contact for information and support concerning suspension of status 
and rustication 

- To provide information and support to students with, or seeking, special dispensations 
and provisions for examinations 

 
o   BME Officer (Black  & Minority Ethnic): concerned with matters of ethnicities and race. 

-    To attend Campaign for Racial Awareness and Equality (CRAE) meetings 

-    To campaign against race-based micro-aggressions in college 

-    To organise at least one event per term for students who identify as BME 

 
o   International Students Officer: concerned with matters of international students, both visiting 

and permanent, and any other member of the JCR in similar circumstances. 
Responsibilities of the Officer shall include, but are not limited to: 

-    To be a point of contact for information concerning vacation storage 

- To be a point of contact for relevant information concerning wider matters of 
integration, including but not limited to the current national systems of: healthcare, 
education, finance and telecommunication 

-    To be aware of and act upon any matters relating to nationality 

-    To be involved in Freshers’ week and meeting new international visiting students 
 
o   Faiths and Beliefs Officer: concerned with matters of religions, faiths, and beliefs. 

Responsibilities of the Officer include, but are not limited to: 

-    To be aware of local places of worship, and of relevant rites and holidays 

-    To promote religious tolerance within college 

 
o   Social Backgrounds  Officer: concerned with matters of social background, including, but not 

limited to, education, “social class”, economic position and region. Responsibilities of the 
Officer include, but are not limited to: 



 

- To raise awareness of and campaign against prejudice and discrimination on any 
grounds of social background. 

- To work with the Executive Access and Outreach Officer, and Access teams within 
College and the university at large, for the effective integration into Oxford life of 
students from a wide variety of backgrounds including being the point of contact 
on the JCR for Foundation Course students. 

- To provide a point of contact for information and support regarding college and 
university bursaries and career opportunities which relate to, or are influenced by, 
social background. 

- To campaign for a greater understanding of the intricacies of social background, and 
the multiple factors which affect a student’s financial, educational and locational 
background 

 
xxiii.             No one shall be eligible for election to any of the above positions who is not a full 

member of the JCR. 
xxiv.             No one shall hold more than one executive role simultaneously. 
xxv.           Resignations of members of the Executive shall be effective upon their receipt in 

writing by the President. Should the President wish to resign, their intention so to do 
must be transmitted in writing to the Vice-President, and shall again be effective on 
receipt. 

xxvi.          Members of the Executive may be dismissed from their positions by passage of 
motions to that effect by two-thirds of those present at two consecutive JCR meetings. 

 
 

Article VI 
Elections 

 
i. Executive officers of the JCR shall be elected for the period of one year.  

ii. All full members of the JCR shall have voting rights. 
iii. Elections shall be conducted by secret ballot using instant-runoff voting. 
iv. The Secretary shall act as Returning Officer. Should the Secretary be a 

candidate for election, the deputy returning officer shall act as returning 
officer and the committee shall select another JCR member to act as 
deputy retuning officer. 

v. The OUSU officer shall act as deputy returning officer. Should the OUSU 
officer be a candidate for election, the Committee shall select another JCR 
member to act as Deputy Returning Officer 

vi. A schedule of elections shall be published as an appendix to this 
constitution.  

vii. The role of Female Welfare officer shall be open to any student whose 
gender identity includes female, including those who self-identify as 
transfeminine, non-binary, agender, or any other minority gender. The 
role of Male Welfare officer shall be open to any student whose gender 
identity includes male, including those who self-identify as 
transmasculine, non-binary, agender, or any other minority gender  

viii. Candidacies for the offices of Social Secretaries and Shop Managers must 
consist of two people. 

ix. The College’s Catering Manager must approve the list of nominees for the 
position of Bar Officer. 

x. Nominations must be proposed and seconded by full JCR members. 
Nominations shall be submitted electronically by emailing either the 
returning or deputy retuning officer details of the nominee, proposer and 
seconder. Nominations may remain open only in the event that none have 
been received, and then only for twenty-four hours after the first 
nomination is received. 

xi. JCR members shall have the right to refuse nomination for election. 



 

xii. Members or members-elect of the Executive shall not propose or second 
nominations, nor make known their electoral preference. 

xiii. Members of the Executive must resign their post in order to accept 
nomination for election to a position whose term overlaps that of their 
current office. 

xiv. For all posts, voters must have the option to indicate a desire to re-open 
nominations, which shall have the effect of necessitating a repeat election for 
the post fourteen days after the first. 

xv. Regulations concerning publicity materials during elections shall be published 
in an appendix to this constitution. 

xvi. The Returning Officer shall arrange and supervise hustings, during which 
each candidate shall have the opportunity to speak and receive questions, no 
fewer than seventy-two hours before voting commences. Failure to attend 
hustings shall constitute withdrawal from the election, unless the Returning 
Officer rules that a candidate had good reason so to do. 

xvii. Full election results shall be published within twenty-four hours of the close 
of voting on JCR noticeboards or distributed via electronic mail. 

xviii. Complaints about the conduct of elections received within seven days of 
voting shall be immediately investigated by the Returning Officer, deputy 
retuning officer and President, who shall either order a fresh election or 
explain to an extraordinary general meeting why none was necessary. Such a 
general meeting shall be empowered to compel a new election by two-thirds 
majority. 

xix. Those elected to executive office are required to attend Committee and JCR 
meetings for the period before they take up their office, and may assist in the 
duties of the office at the discretion of the incumbent. 

xx. By-elections shall be held within two weeks of an office becoming vacant. 
xxi. For elections involving the equalities committee officers, the following 

passage will be displayed, in email and on the website where voting takes 
place: JCR members are encouraged to vote only if they feel personally 
invested in the relevant officer’s concerns or the matters of the group in 
question. 

 
Article VII 

The Committee 
 
i. The JCR Committee shall consist of the Executive and such representatives with such 

responsibilities as the Executive may from time to time designate. 
ii.                 Representatives  are required to give a brief verbal report of their activities at the 

last JCR Meeting of each term. 
iii.                  The Committee shall meet no less than fortnightly during term. Any member of 

the JCR may attend a meeting of the Committee with the permission of the President. 
iv.                 The Executive may constitute such subcommittees as it sees fit to assist executive  
officers in the conduct of their business. The membership of such subcommittees shall be 
determined by the President in combination with any relevant executive officer, and may 
include members of the JCR who do not serve on the JCR Committee. 
v.               Each Committee member must attend and assist with the running of at least two 
‘Access’ events at College during their yearly tenure. 

 
Article VIII 

General Meetings 
 
i. The main organ and supreme decision-making body of the JCR is the general 

meeting 
ii.  Ordinary general meetings shall be held at least three times per term. An 

extraordinary general meeting shall be called within seventy-two hours of 
receipt of a petition for such a meeting signed by fifty full JCR members, or 
may be called by the President. 



 

iii.  Notice of an ordinary general meeting shall be given by email to all members no 
less than two days prior to the meeting. 

iv.      Quorum for a general meeting shall be defined as twice the number of current 
executive officers, less two. If a full member requests a quorum call and a general 
meetings is found to be inquorate, then it shall be suspended for ten minutes. If at that 
juncture the meeting remains inquorate, the meeting shall be terminated. An inquorate 
meeting does not count towards the requirement for three ordinary general meetings per 
term. 

v.  The standard procedure for decision-making in the general meeting shall be a vote of 
the majority of those in attendance. No higher threshold may be imposed except 
where specified in this constitution. 

vi.              Except as specified in this constitution, the general meeting has the power to 
govern its own proceedings. 

vii.             Guidance for the conduct of general meetings shall be published in an appendix to 
this constitution. 

 
Article IX 
Complaints 

 
i.  Should a member of the JCR have cause for complaint about the administration of 

the JCR, the provision of services thereby, or the conduct of executive officers, and 
register that complaint in the form of a letter to the President, the President shall 
constitute a tribunal to investigate the complaint with all deliberate speed. 

ii.  If the complaint is directed at the behaviour or actions of the President, then the 
complaint should be made known to the Vice President, who shall constitute a tribunal 
with all expediency. 

iii.                  A tribunal shall consist of five JCR members selected by sortation. Any JCR 
member selected has the right to decline if they so wish. The Tribunal shall 
investigate the veracity and accuracy of the complaint, and present a report to the 
next JCR meeting. Should the tribunal uphold the complaint, the Committee must 
ensure that action is taken to resolve it. 

iv.               If the Tribunal concludes that a member of the Executive has breached the JCR 
Constitution, a vote of no confidence in that Executive member must be held at the 
next JCR Meeting. 

v.               Should either party to the complaint wish to appeal, they may have recourse to the 
College Treasurer, who will follow the College’s Student Complaints Procedure and 
investigate and report on the complaint to the JCR as soon as practicable. 

 

 
 

Article X 
Amendments & Dissolution 

 
i.  Amendments to this constitution shall require a two-thirds majority at two 

consecutive general meetings. 
ii.               Amendments to appendices to this constitution shall require a two-thirds majority 

at a general meeting. 
iii.                  If a situation arises where the JCR must or wishes to dissolve, it shall require a 

two-thirds majority at two consecutive general meetings.



 

Appendix I 
The conduct of general meetings 

 
i.  Private motions for discussion at JCR meetings must be proposed and seconded 

by full JCR members and submitted to the Secretary no less than thirty-six hours before 
the meeting concerned. Motions submitted after this point may be considered only at 
the Chair’s discretion. 

ii.               All motions other than emergency motions, including those put forward by the 
Executive, must be circulated no less than two hours before the start of meetings. 

iii.                  A draft agenda must be circulated to the JCR no later than two hours before the 
start of meetings. Before the final general meeting of a term, more substantial written 
reports covering their activity during the whole term must also be submitted. 

iv.              Emergency motions may be accepted at the Chair's discretion. An emergency 
Executive motion must be re-presented in the normal manner to the following meeting. 

v.  JCR meetings shall be chaired by the President, or in their absence an executive 
officer nominated by the President. 

vi.              The order of business at JCR meetings shall be as follows: 
Reports and announcements  by JCR officers 
Questions arising 
Other reports and announcements as permitted by the Chair 
Motions to amend the constitution 
Exec motions 
Private motions 
Any other business. 

vii.             The following procedural motions must be accepted for immediate debate: 
That the meeting has no confidence in the Chair 
That the Chair be overruled 
That a JCR officer be removed from office or that responsibility for a 

particular mandate be removed from a JCR officer 
That the meeting be closed 
That the meeting be adjourned for a specific time 
That the order of business be changed 
That a person who is not a member of the JCR be allowed to speak. 

viii.               Points of order shall take precedence over all business. They must be accepted, 
and shall be concerned solely with the interpretation of the constitution. 

ix.              Seconded calls to move to a vote shall be accepted, discussed or voted on, at the 
discretion of the Chair. The Chair may not propose or second a move to a vote but may 
suggest that one be proposed. 

x.               Procedure for debating motions shall be as follows: 
xi.              The proposer of the motion shall table the motion by speaking first or waiving 

this right to another JCR member. A motion once tabled may not be withdrawn without 
the approval of a majority of the meeting. 

xii.             A speech of opposition shall be heard if there is one, and then a floor debate take 
place under the direction of the Chair. The opposer and the proposer may make short 
concluding speeches in that order. 

xiii.               Points of information shall be phrased as short questions to the speaker or short 
factual statements and must be directly relevant to the discussion. They may be accepted 
at the speaker's discretion. 

xiv.            Formal debating procedure may be suspended at the discretion of the Chair. 
xv.             Amendments to a motion may be proposed at any time while the motion is being 

debated. They take precedence over the main debate on the motion, and are accepted



 

for debate at the discretion of the Chair. The procedure for debating an amendment 
shall be the same as that for motions, except that a seconder must be found at the 
meeting before the amendment can be put. An amendment shall become part of the 
motion under debate by a vote of the majority of JCR members present. 

xvi.            The Chair may express opinions on the matter before the meeting without 
prejudicing the overriding obligation to chair meetings in an impartial manner. 

xvii.           Voting shall be by a show of hands. Any member may demand a recount, which 
shall be taken by the Chair. There may be no more than one recount. 

xviii.             The Chair shall not vote on any motions or amendments, except in the case of a 
tied vote, when the Chair may exercise a casting vote or adjourn the motion for 
consideration at a later date. 

xix.            A request for a vote to be decided by referendum of the full JCR may be made 
by no less than fifteen full JCR members, with the request being accepted at the 
discretion of the Chair.



 

Appendix II 
Schedule of elections 

 
i.  Elections for the following posts shall be held on the Thursday of the sixth week 

of Michaelmas full term: 
Vice-President of the JCR 
Treasurer of the JCR 
Secretary to the JCR 
First Year Officer 
Male Welfare Officer 
OUSU Officer 
Bar Officer 
Green Officer. 

ii. Elections  for the following posts shall be held on the Thursday of the sixth week of 
Hilary full term: 

All members of the JCR Equality Committee 
 

iii.  An election for the following post shall be held on the Thursday of the fourth 
week of Trinity full term: 

President of the JCR 
Social Secretaries 
Academic Affairs Officer 
Female Welfare Officer 
Music, Arts & Drama Officer. 

iii.  Elections  for the following posts shall be held on the Thursday of the sixth week 
of Trinity full term: 

 
Access & Outreach Officer 
Internal Affairs Officer 
Sports Officer 
Shop Managers 
Charities Officer.



 

Appendix III           

Election publicity 

 
i.  Manifestos of not more than one sheet of A4 in length, or two sheets of A4 for 

candidates to be President, Vice-President or Treasurer, may be submitted to the 
Returning Officer or deputy retuning officer before the close of nominations. 
Manifestos must be submitted at the latest 2 full days before elections. 

ii.  Manifestos shall be circulated to the JCR by the Returning Officer at least 2 full 
days before elections and at the same time. A copy of each shall also be displayed on the 
JCR noticeboard in Hell’s Passage. Copies displayed under this provision shall not count 
towards the limited number of posters that each candidate may display. 

iii.                Such material as the Returning Officer approves may be displayed around the 
College, up to a limit of twenty posters per candidate. 

iv.              The Returning Officer shall not authorise campaign material that is demonstrably 
incorrect or misleading, capable of exposing the JCR to liability at law, or insulting or 
demeaning in nature. 

v.  Election material shall not be displayed in the JCR, the bar, the Porters’ Lodge, the 
vending machine area, toilet or shower facilities, corridor walls, and public windows.



 

Appendix IV 

Hustings Code of Practice 

 
i.  It is the duty of the Chair to ensure that the atmosphere of hustings never 

becomes hostile, personally vindictive, or dominated by a vocal minority. 
ii.               All present members are entitled to appeal to the Chair if they believe the 

atmosphere has become hostile, personally vindictive or dominated by a vocal minority. 
iii.          Each candidate should expect during hustings to give a brief speech, answer questions 

for no longer than ten minutes, and if they have agreed beforehand, to perform some 
light- hearted tasks with fellow candidates. All candidates will have up to maximum of 
3 
minutes for their speech, with the exception of those running for President, who shall 
have 5 minutes. 

iv.              All questions must be directed to all candidates. 
v.               Questions deemed inappropriate must not be answered (formally or informally) by 

any candidate. Questions deemed appropriate must be answered by all candidates. 
vi.              It is the Chair’s responsibility to identify and out-rule inappropriate questions. The 

JCR President is also able to veto if they feel a question is unduly inappropriate or could 
discourage students from running in future elections. 

vii.             Candidates have the right to appeal to the Chair before answering if they feel a 
question to be inappropriate. The Chair may then consult with the JCR President and 
other candidates. 

viii.               Questions deemed inappropriate may include, but are not limited to: 
-    Personal attacks 
-    References to private lives of college gossip 
-    Sexual or other lewd references 
-    Questions which breach the University (or College’s) harassment policy 

ix.              Candidates  will be informed privately of tasks prior to the start of hustings, and 
will have the chance to veto anything with which they are uncomfortable. Candidates 
vetoing tasks will remain anonymous. 

x.               All tasks must be decided prior to hustings and checked by the JCR Executive 
Committee. The Committee has the right to veto any task they deem to be inappropriate 
or those they feel will discourage students from running in future elections, with 
reference to OUSU’s ‘Hustings Best Practice’ and the Equality Act 2010. 

xi.                 The Chair, JCR President, and candidates, shall not drink alcohol excessively 
before or during hustings.



 

Appendix V 
The Budget 

 
i.  Monies allocated to motion and society funds shall be spent by the JCR during 

general meetings. 
ii.               Any motion advocating the spending of money from JCR savings must be passed 

by a two thirds majority at two consecutive meetings. 
iii.  An updated version of the JCR budget should be made available to JCR members 

at the start of each term. 
iv.              Any JCR member has the right to request a breakdown of any JCR account from 

the JCR Treasurer. 
v.  Monies allocated to societies by the JCR shall be paid by the JCR’s Treasurer on 

receipt of proof of relevant expenditures on behalf of the society, except where the 
Treasurer deems it necessary that monies should be paid in advance. 

vi.              Other monies may be spent by the relevant members of the Executive, who must 
account for their spending in their reports to the JCR. 

vii.             The Treasurer shall be accountable to the JCR for spending beyond budgetary 
allocation without JCR authorisation. 

viii.              Money allocated by private motions must be claimed from the Treasurer by the 
end of the following term after the relevant JCR vote, unless there are extenuating 
circumstances. 

ix.              Financial investment motions are subject to approval and advice by the College’s 
Treasurer. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Appendix VI 
Committees 

 
i.  Below is a list of college committees on which the JCR has representatives and 

the JCR officer(s) who should ordinarily sit on them. 
ii.  Governing Body: President, Vice-President and Treasurer (as defined by college 

bye-laws) 
iii.  Finance  committee: President, Vice-President and Treasurer (as defined by 

college bye-laws) 
iv.                Development committee: President and Vice-
President v.                  Garden committee: Green officer 
vi.                Buildings committee: President and Treasurer 
vii.  Domestic committee: President, Internal affairs officer and Bar officer (as 

defined by college bye-laws) 
viii.             Welfare committee: President, Male welfare officer, female welfare officer and 

first year officer (as defined by college bye laws) 
ix.  Equality committee: The chair of the equalities committee and one other 

equality officer 
x.                  Academic policy committee: President and Academic affairs officer (as defined 

by college bye-laws) 
xi.                 Health and Safety committee: Internal affairs officer and Female welfare office 
xii.               Accommodation committee: President and Vice-President 
xiii.             ICT committee: Vice-President 
xiv.             Grants committee: Treasurer (as defined by college bye-laws) 
xv.               Chapel committee: Music, Arts and Drama officer and Charities officer 
xvi.             Education committee: Academic affairs officer and Access and outreach officer 

(as defined by college bye-laws) 
xvii.            Library committee: Academic affairs officer and internal affairs officer 
xviii.         Amalgamated Sports Club committee: President, Treasurer and Sports officer 
xix.             Gym committee: President, Treasurer and Sports officer



 

Appendix VII 
The Ball 

 
i.  A May ball happens at LMH every three years so long as the event and date is 

approved at a governing body meeting. 
ii.  The existing JCR executive will send out an email inviting people to apply for 

the positions of President, Vice-President and Treasurer of the Ball Committee  by the 
end of Hilary term one year before the ball is due to take place 

iii.                  Applicants  for the role of President, Vice-President and Treasurer will provide a 
CV and a covering letter to the JCR Executive. The JCR Executive may want to ask 
candidates to gain permission from their personal tutors before applying. 

iv.  The JCR Executive will then hold interviews for these positions in order to 
establish further motivations for applying, time commitments, role suitability and how 
they envisage the ball. The presidents of the MCR will also be invited to these 
interviews. These interviews should happen as early as possible in Trinity term 

v.  A decision will be made by the JCR Executive and they will appoint President, 
Vice-President and Treasurer no later than 3rd week Trinity. If no one has run for one 
of these positions or the JCR Executive does not feel the applicants are appropriate the 
roles may be re-advertised accordingly 

vi.  The President, Vice-President and Treasurer will be responsible for creating a 
hand over document which will be submitted to the domestic bursar by the end of 
Trinity term following the ball. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
Appendix VIII 

 OUSU Chancellor Procedure 
 

i. While the JCR is affiliated to Oxford University Student Union, it is the 
responsibility of the OUSU Officer, the JCR President, and at times another 
member, to attend OUSU Council meetings and vote on behalf of the JCR  
a. Any votes additional to that of the OUSU Officer and the JCR President may 

be taken by any JCR member. In this event, the vote must be mandated to 
ensure that the voting is representative of the whole JCR.  

ii. Any JCR member may express a preference for a Yes, No, or Abstain Vote on 
any motion at OUSU Council to the OUSU Officer, the JCR President, or any 
other member of the Executive.  

iii. In this event all JCR votes on that motion must be mandated in a whole JCR 
poll.  
a. This poll is administered and managed by the OUSU Officer, who will 

announce the results to the JCR upon the close of the poll  
b. It will not be disclosed, even to the OUSU Officer, which way individual 

members of the JCR have voted  
c. The direction of the JCR votes must reflect the results of the poll. i.e. if the 

JCR has 3 votes, and 66% vote Yes, 33% vote No, then 2 votes will be yes, 
one vote will be no.  

d. It may be the case that the results of the poll are inconclusive to decide the 
outcome of all the JCR votes. If this is the case, it is at the OUSU Officer’s 
discretion on how to allocate any votes that are inconclusive.  

iv. A whole JCR poll must be open for at least 24 hours  
a. Therefore, any member of the JCR wishing to express a preference for a 

Yes, No, or Abstain Vote on an OUSU Council motion must do so at least 
36 hours before OUSU Council  

v. The OUSU Officer and JCR President, with other members of the Executive, 
may at their own discretion choose to mandate a vote on a motion at OUSU 
Council. This will commonly happen if it is a motion that will directly affect 
JCR members, is directly relevant to JCR members, or is an issue which is 
acknowledged as contentious.  

vi. At all other times, the JCR votes at OUSU Council are directed by the mandate 
given to the OUSU Officer and JCR President in their election 

 


